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OPEN FILEMAKER GO 



 
CLICK JOBWERKS 
UNDER RECENT FILES 



 
LOGIN USING 
SUPERVISORS / 
MENTORS 
CREDENTIALS 



THIS IS JOBWERKS MAIN 
TITLE PAGE. 



ADDING A NEW JOBSITE 
 



STEP 1: 
 
UNDER THE TAB 
“HOUSEKEEPING” ON 
THE SUBMENU CLICK  
HOMES 



STEP 2:  
CLICK NEW  



STEP 3:  
ON ADDRESS PAGE CLICK OK 
TO LOCATE YOUR CURRENT 
LOCATION 



STEP 4:  
MANUALLY INPUT 
ADDRESS IN 
APPROPRIATE BOXES 
 
STEP 5:  
UNDER 
HOUSEKEEPING NOW 
SELECT CANDIDATES 

Input here 



STEP 6:  
SELECT CANDIDATE  
 
IN THIS CASE WE WILL USE SEBASTIAN RAMIREZ 



STEP 7:  
SELECT THE NEW TAB  



STEP 8: 
SELECT THE ADDRESS YOU 
WISH TO USE THEN CLICK 
SAVE 



THE NEW ADDRESS WILL 
APPEAR UNDER HOMES 
FOR CANDIDATES.  



STEP 9:  
RETURN TO THE DASH BY 
SELECTING THE DASH 
TAB ON THE TOP LEFT, 
THEN SELECT 
CANDIDATE THAT YOU 
WISH TO SUPERVISE 
 
IN THIS CASE: SEBASTIAN 
RAMIREZ 



STEP 10: 
AFTER CLICKING SEBASTIAN THE APP 
WILL AUTOMATICALLY TAKE YOU TO 
THE CLIPBOARD OF THE CANDIDATE 
ALREADY PRESELECTED 
 
GO TO THE 3RD DROP DOWN TAB, 
SELECT THE ADDRESS YOU WISH TO 
SUPERVISE 



NOTICE ONLY THE 
ADDRESS THAT YOU 

ASSIGN TO THE 
CANDIDATE UNDER THE 

HOUSEKEEPING TAB 
WILL APPEAR 



SELECT CATEGORY THAT 
YOU WISH TO SUPERVISE 



THE APP WILL 
AUTOMATICALLY FILTER 
TO TASKS/STEPS RELATED 

TO THE SPECIFIC 
CATEGORY 



SUPERVISING A JOB 



YOU CAN COMMENT ON EACH 
INDIVIDUAL TASK BY SIMPLY 
SELECTING THE CIRCLE TO THE 
RIGHT OF EACH TASK 
 
FOR EXAMPLE:  
WE WANT TO SUPERVISE AND 
INSPECT THE EQUIPMENT 



ONCE YOU CLICK ON THE CIRCLE  TO 
RECORD YOUR FINDINGS AT THE JOB, A 
RESPONSE WILL APPEAR. HERE YOU 
CAN SELECT PREASSIGNED RESPONSES 
OR ADD CUSTOM COMMENTS IN THE 
BOX ON THE LEFT BY CLICKING THE BOX.  
 
THE LIST TO THE RIGHT GIVES YOU A 
MARKER INDICATING IF THE JOB WAS 
PERFORMED TO ITS FULL EXTENT OR IF 
THERE IS ROOM FOR IMPROVEMENT 
ETC.  

TAP HERE 



ONCE YOU SELECT THE BOX IT 
WILL APPEAR LIKE THIS. THE 
DROPDOWN MENU IS A LIST OF 
PRESELECTED COMMON 
ANSWERS FOR THE JOBS.  
 
YOU CAN ALWAYS ADJUST THIS 
LIST BY SELECTING EDIT VALUES, 
OR YOU CAN TYPE  A CUSTOM 
RESPONSE BY SIMPLY CLICKING 
ON THE BOX AGAIN AND USING 
THE KEYBOARD TO TYPE. 



ONCE A RESPONSE HAS BEEN 
SELECTED IT WILL DISPLAY IN 
THE FEEDBACK FIELD. 
 
TO COMPLETE AND SAVE THE 
RESPONSE, YOU WOULD THEN 
MARK THE TASK AS EITHER: 
SATISFACTORY, WIP, 
INCOMPLETE, OR NOT 
APPLICABLE 



IF EVERYTHING IS DONE 
CORRECTLY, THE EMPTY CIRCLE TO 
THE RIGHT SHOULD APPEAR SOLID  
WITH THE COLOR CODE THAT 
INDICATES WHETHER IT’S 
COMPLETE, INCOMPLETE, WIP, OR 
NOT APPLICABLE 



TAKE A PICTURE  



IN THE FIELD, A SUPERVISIOR 
MIGHT NEED IMAGES IN ORDER 
TO USE AT A LATER DATE FOR 
TRAINING, TO TRACK PROGRESS, 
OR NOTE IF WORK HAS BEEN 
COMPLETED. YOU CAN DO THIS 
BY CLICKING ON THE CAMERA 
ICON ON THE TOP RIGHT 
CORNER. 



AT THE BOTTOM OF THIS 
SECTION OF THE APP THERE 
ARE OPTIONS TO EITHER USE 
THE PHOTO OR TO RETAKE THE 
PHOTO. 



ONCE THE PHOTO HAS  BEEN 
SELECTED, YOU CAN SEE THAT 
EVERYTHING HAS BEEN 
PRESELECTED, THE CANDIDATE, 
ADDRESS, CATEGORY.  
IF YOU WOULD LIKE TO MAKE 
ANY CHANGES YOU CAN DO 
SO BY USING THE DROPDOWN 
MENUS. 



TO MAKE A CHANGE 
SIMPLY USE THE DROP 
DOWN MENUS AND SELECT 
THE CATEGORY YOU WISH 
TO PLACE THE IMAGE 
UNDER. 



AT THE BOTTOM OF THE 
APP YOU CAN TYPE IN 
ANY COMMENTS OR 
NOTES RELATING TO THE 
IMAGES IN ORDER TO 
TRACK YOUR FINDINGS 
AND REMEMBER  
SPECIFICS ABOUT THE 
JOB. 



ONCE THE IMAGE HAS BEEN 
SAVED, IT WILL AUTOMATICALLY 
RETURN YOUR PAGE TO THE 
CLIPBOARD TO CONTINUE 
SUPERVISING OTHER WORK.  
 
IF YOU NEED TO FILTER YOUR 
SEARCH, REMEMBER TO USE THE 
FILTER DROP DOWN MENU TO 
SELECT YOUR DESIRED CATEGORY. 



THIS APP IS DESIGNED TO BE A TOOL FOR YOU TO 
USE IN THE FIELD TO HELP TRAIN CREWS AND TO 
ALSO PROVIDE YOUR CREW LEADERS AND CREW 
MEMBERS WITH THE TOOLS FOR CONTINUING 
EDUCATION. 
AS WE CONTINUE TO EXPAND THE APP, THERE WILL 
BE A CERTIFICATION OFFERED AFTER EACH 
SUCCESSFULLY COMPLETED CATEGORY. 



THE LEARN TAB  
 
A COLLECTIVE LIST OF ALL APPLICATIONS 
ASSOCIATED WITH INSTALLATION OF INSULATION 
AND AIR SEALING. 
WHEN TRAINING ON SITE EACH MENTOR WILL HAVE 
THE NECESSARY TOOLS TO TRAIN PROPERLY 
ACCORDING TO BEST PRACTICES AND 
MANUFACTURES SPECIFICATIONS. 
THIS TOOL CAN BE USED TO HELP EDUCATE BUILDERS 
ON ASPECTS OF THE INSULATION PHASE OF THE JOB 
THAT THEY MAY NOT BE FAMILIAR WITH. 
THIS TAB WILL INCLUDE PPE, EQUIPMENT NEEDS, 
TOOLS NEEDED TO CONDUCT THE JOB, PROPER 
INSTALLATION PROCEDURES PER THE 
MANUFACTURERS SPECIFICATION, ETC. 



  
THE MEDIA TAB  
 
WILL BE THE STORE HOUSE FOR PHOTOS TAKEN 
AT JOBS DURING TRAINING AND CAN ALSO BE 
USED FOR CONTINUING EDUCATION WITH 
OTHER CREWS AT YOUR LOCATIONS. 
 
ALSO THIS FUNCTION CAN BE USED  TO SEND 
PHOTOS TO BUILDERS WHEN CIRCUMSTANCES 
ON A JOB SITE WILL IMPEDE THE INSULATION 
CREW FROM SUCCESSFULLY COMPLETING THE 
ASSIGNED TASK, I.E. FRAMING NOT COMPLETE, 
DOORS AND WINDOWS MISSING, BLOCKING 
NOT COMPLETE, ETC.  
 



As Insulation Contractors, we have to 
make the change we are looking for. 

WE ARE ONLY AS GOOD AS OUR LAST 
JOB!!!!!!!! 

If we do not train the way our installers 
learn we will continue to be ordinary. 

WE MUST STRIVE FOR EXTRAORDINARY!!!!!! 
THE JOBWERKS APP WILL HELP US REACH 

EXTRAORDINARY!!!!!!  
Thank you 
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